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Phan I1
NQI DUNG TUNG THU TUC HANH CHIiNH PUQC NIEM YET

1. Khai b&o tam tra cho nguwdi nwéc ngoai tai Viét Nam bang Phiéu
khai bao tam tru tai Céng an cap xa

a. Trinh ty thuc hién

Budc 1: Nguoi khai béo tam tra tiép nhan thong tin tam tra ctia nguoi nudce
ngoai.

Buéc 2: Khai, nop Phiéu khai bao tam tra cho truc ban Cong an xa, phuong,
thi tran hodc dén, tram Céng an (sau day goi chung la Cong an cap xa) noi co co
so luu tra (Phiéu khai béo tam tr ¢6 thé gui trude qua fax hodc thong bao thong

tin qua dién thoai c;ien Truc ban Cong an cap xa). Can bo truc ban Cong an cap xa
tiép nhan ho so kiém tra tinh phap ly va ndi dung ho so:

Néu noi dung Phiéu khai bao tam trii cho ngudi nude ngoai ghi day du thi
tiép nhap, thuc hién xac nhan theo quy dinh;

Néu ndi dung Phiéu khai bao tam tri cho ngudi nudc ngoai chua ghi day
du thi yéu cau nguoi khai bao tam tra stra d61, bo sung.

Budc 3: Nguoi khai bao tam trii nhan lai ngay Phiéu khai bao tam tra di c6
xac nhan cua tryc ban Cong an cap xa.

b. Thanh phén ho so

+ Thanh phan ho so: 01 Phiéu khai bao tam trt cho ngudi nudc ngodi (miu
NAL7).

+ S4 lwong ho so: 01 (mot) bd.
c. Thoi han giai quyét

24 gi6/07 ngay.

d. Pdi twong thwe hién

Nguoi khai bao tam tra theo quy dinh tai Diéu 3, Thong tu s6 53/2016/TT-
BCA ngay 28/12/2016 cua B¢ truong Bo Cong an quy dinh cach thirc thue hién
khai bao, tiép nhan thong tin tam tra ctia ngudi nudc ngoai tai Viét Nam.

d. Két qua thwe hién thi tuc hanh chinh

Phi€u khai bado tam tra dugc co quan Cong an xac nhan va cac thong tin
khai bao tam tru da dugc ti€p nhan ghi vao s6 truc ban cia Cong an cap xa.

g. Lé phi
Khoéng.

h. Mau don, méu to khai
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Phiéu khai bao tam tra cho nguoi nudc ngoai (mau NA17 ban hanh kém
theo Thong tu s6 04/2015/TT-BCA, ngay 05/01/2015 cua B§ Cong an).

i. Yéu clu, diéu kién thwe hién

Nguoi khai bao tam tri nop Phiéu khai bao tam trd trong thoi han 12 gio,
dbi vai dia ban viing sau, ving xa trong thoi han 13 24 gio ké tir khi nguoi nudc
ngoai dén dang ky tam tra.

l. Co so phap ly

+ Luat Nh@p canh, xuét canh, qua canh, cu trd cua nguoi nudc ngoai tai
Viét Nam (Luat so 47/2014/QH13, ngay 16/6/2014).

+ Thong tu s0 53/2016/TT-BCA ngay 28/12/2016 ciia B Cong an quy dinh
cach thirc thuc hi¢n khai bao, tiép nhan thong tin tam tri cia nguoi nudc ngoai
tai Viét Nam.

+ Thong tu s6 04/2015/TT-BCA, ngay 05/01/2015 cua Bo Cong an quy
dinh mau giay to lién quan dén viéc nhdp canh, xuat canh, qua canh, cu tru cua
ngudi nudc ngoai tai Viét Nam.

2. Trinh bao mat gidy thong hanh tai Céng an cip xa

a. Trinh ty thuc hién

Bude 1: Chuan bi ho so theo quy dinh ctia phap luat.

Budc 2: Nop ho so

- Cong dan Viét Nam thuong trd tai cac xa, phuong, thi tran tiép giap dudng
bién gii Viét Nam — Trung Qudc bi mat gidy thong hanh xuét, nhap canh ving
bién gid1 ¢ trong nude thyuce hién viée trinh bao mat glay thong hanh vao gio hanh
chinh cdc ngay lam viéc trong tuan tai Cong an cap xa da cap gidy thong hanh
d6 hodc thiee hién qua Céng dich vu céng quéc gia hodc Cong dich vu céng Bé
Cong an.

- Thoi gian tiép nhan ho so: tir thir 2 dén sang thir 7 hang tuan (trir ngay
Tét, ngay 18).

- Can bo tiép nhan ho so kiém tra tinh phap 1y va ndi dung ctia hd so:

+ Néu hd so dﬁy dua, hop 1¢ thi tiép nhan;

+ Néu ho so chua hop 1¢ thi hudng dan hodc théng béo trén Cong dich vu
cong quoc gia hogc Cong dich vu cong Bé Cong an d€ ngudi ngp ho so bo sung
cho day du.

- Cach thirc thuc hién:

+ Tryc tiép: Nop ho so truc tiép tai Cong an cip xa bién gidi tiép giap voi
Trung Quoc.

+ Truc tuyén: Nop hé so triee tuyén qua Cong dich vu céng quoc gia hodc
qua Cong dich vu cong Bo Cong an.
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+ Dich vu buu chinh: ngp bé sung hé so qua dich vy buu chinh cong ich
theo théng bdo ciia co quan tiép nhdn hé so trén Cong dich vu cong quoc gia hodc
Cong dich vu cong Bé Cong an (néu cd).

- Thanh phan, s6 lwong ho so:

+ 01 don trinh bao mat gidy thong hanh (mau M02); d6i véi tré em dudi 14
tuodi, ngudi mat nang luc ha‘lnh, Vi d:&n su, ngudi co khd khan trong nhan thue, [am
chu hanh vi: don trinh bdo mat giay thong hanh do cha, me hodc nguoi dai di¢n
theo phap luat khai va ky thay.

+ Gidy to ching minh la cha, me¢ hodc nguoi dai dién theo phap luat (101 véi

truong hop trinh bao mat gidy thong hanh cho tré em dudi 14 tudi, ngudi mat ning
lyc hanh vi dan sy, ngudi c6 kho khan trong nhén thire, lam chu hanh vi.

Trieong hop ndp ho so truc tuyén thi thanh phan hé so phdi dwoc chirng
thuc dién tir theo quy dinh, truong hop hé so chira dwge chirng thyc dién tir thi
giri ho so vé co quan tiép nhdn théng qua dich vu buu chinh cong ich.

+ S6 lwong ho so: 01 (mot) bd.

- Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan duoc day du ho
so theo quy dinh, gidy thong hanh s€ bi huy gia tri st dung.

- Poi twong thue hién thii tuc hanh chinh: Cong dan Viét Nam da duoc
cap gidy thong hanh bi mat gidy thong hanh ¢ trong nudc.

- Co' quan thyc hién tha tyc hanh chinh: Cong an cap x4 bién gidi tiép
giap voi Trung Quoc.

- Két qua thue hién thii tuc hanh chinh: Thong bao Gidy thong hanh bi
huy gia tri st dung.

- Phi/l¢ phi: khong.

- Tén méiu don, miu to khai: Miu don trinh bdo mat gidy théng hanh
(mau M02) ban hanh kém theo Nghi dinh s6 76/2020/ND-CP ngay 01/7/2020.

- Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh: Cong dan Viét Nam
bi mat gidy thong hanh ¢ trong nudc, trong thoi han 48 gio ké tir khi phat hién
gidy thong hanh bi mat nguoi bi mat gidy thong hanh phai thuc hién thi tyc trinh
bao cho co quan da cap gidy thong hanh do.

- Can cir phap ly cua tha tuc hanh chinh:

+ Luat Xuit canh, nhap canh cuia cong dan Viét Nam (Luat s6
49/2019/QH14 ngay 22/11/2019).

+ Nghi dinh s6 76/2020/ND-CP ngay 01/7/2020 cua Chinh phu quy dinh
chi tiét doi tugng, trinh ty, thu tuc, tham quyén cap, thu hoi, huy gia tri st dung
gidy thong hanh.

3. Trinh bao mét hd chiéu pho thong (cip xa)

- Trinh ty thuc hién:
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Budc 1: Chuén bi hd so theo quy dinh cta phap luat.

Budc 2: Nop ho so

* Cong d?}n Viét Nam bi mat ho chié:u phd thong & trong nuoc thue hién
vige trinh bao mat ho chiéu pho thong qua Cong dich vu cong quoc gia, Cong dich

vu cong Bo Cong an, qua dich vu buu chinh cong ich hodc tai try so Cong an cap
x4 noi gan nhat.

Khi dén ndp ho so phai )guét trinh Chirng minh nhan dan hodc The cén cudce
cong dan con gia tri st dung dé ki€m tra, d61 chiéu.
~ * Thoi gian tiép nhan ho so: Tur thir 2 dén thir 6 hang tuan va sang thir 7
(do1 voi cac don vi bo tri ti€p nhdn hd so vao sang thir 7); trir ngay Tét, ngay le.
* Can bo tiép nhan hd so kiém tra tinh phap 1y va ndi dung ho so:
+ Néu ho so day du, hop 16 thi tiép nhan.
~+ Néu ho so chua ddy du, hop 1¢ thi hudng dan ngudi trinh bdo mat ho
chiéu hoan chinh ho so theo quy dinh.
Budc 3: Nhan két qua
~ Cong an cap xd giri thong bao vé viée da tiép nhan don trinh bao mat ho
chiéu pho thong cho ngudi gui don.

- Cach thirc thuc hién:

+ Truc tiép nop ho so tai tru sé 1am viée cua Cong an cép Xa.

+ Nop hd so qua dich vu buu chinh.

+ Nop hd so truc tuyén qua Cong dich vu cong qudc gia hodc Cong dich vu
cong Bo Cong an.

- Thanh phin, s6 lwong hd so:

+ Thanh phan hé so: 01 don trinh bao mdt hé chiéu phé théng (mdu TKO5)
ban hanh kem theo Thong tw so 31/2023/TT-BCA ngay 20/7/2023 cua By Cong
an. Doi voi nguwoi mat nang lwc hanh vi dan sw, co kho khan trong nhan thirc va
lam chu hanh vi, nguoi chwa du 14 tuoi thi nguoi dai dién hop phdp khai va ky
thay.

+ S4 lwong hd so: 01 (mot) bd.

- Thoi han giai quyét: 01 ngay lam viéc ké tir khi nhan don trinh bao mat
ho chiéu phd thong, Cong an cip xa thong bao bang van ban cho nguoi gui don
va Cuc Quan 1y xuit nhap canh; trong thoi han 01 ngay lam viée ké tir ngdy nhan
dugc thong bao cua Cong an cap x3, Cuc Quan ly Xudt nhap canh thyc hién huy

gid tri st dung ctia ho chiéu va thong bao vé viée giai quyét don trinh bao mat ho
chiéu cho nguoi guri don.

- P6i twong thye hién thii tuc hanh chinh: Cong dan Viét Nam bi mat ho
chi€u pho thong dang ¢ trong nude.


https://congan.haiduong.gov.vn/Lists/TinTuc/Attachments/7324/M%E1%BA%ABu%20TK05%20b%C3%A1o%20m%E1%BA%A5t%20HC%2005%207%20TK05%20M%E1%BB%9AI.doc
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- Co quan thue hién thii tuc hanh chinh: Cong an cép xa.
- Két qua giai quyét thii tuc hanh chinh:
+ Thong béo ciia Céng an cdp xa vé viéc chuyén don trinh bdo mat ho

chiéu phé théng (mau VBO1) ban hanh kém theo Théng twr sé 31/2023/TT-BCA
ngay 20/7/2023 cua Bo Cong an.

+ Thong bao cua Cuc Quan ly xudt nhdp canh vé viéc gidi quyét don trinh
bdo madt hd chiéu phé théng (mau VBO3) ban hanh kém theo Théng tw sé
31/2023/TT-BCA ngay 20/7/2023 ciua By Cong an.

- L€ phi: khong.

- Tén mau don, mau to khai: Pon trinh bdo madt hé chiéu phé théng
(mau TKO5) ban hanh kém theo Thong tw so 31/2023/TT-BCA ngay 20/7/2023
cua Bo Cong an.

- Yéu cau, diéu Kkién thyc hién thii tuc hanh chinh (néu c6):

Trong thoi hgn 02 ngay lam vi¢c ké tir ngay phat hién hé chzeu pho thong
bi mat nguoi bi mat hé chiéu triee tiép ndp hodc giri don bdo mdt hé chiéu theo
madu cho Cong an cdp xd hodc trén méi truong dién tir tai Cong dich vu cong quéc
gia hodc Cong dich vuc cong Bo Cong an. Truong hop vi ly do bat kha khang,
thoi han nop hodc guwi don bao mat co thé dai hon nhung trong don phai gidai
thich cu thé vé Iy do bat kha khang.

- Can cwr phap ly cua thua tuc hanh chinh:

+ Ludt Xudt canh, nhdp cdnh ciia cong dan Viet Nam (Ludt so

49/2019/0H14 ngay 22/11/2019); dwoc sica doi, b6 sung nam 2023 (Ludt so
23/2023/QH15 ngay 24/6/2023).

+ Thong tu SO 31/2023/TT-BCA ngay 20/7/2023 ciia Bo Cong an quy dinh
vé mdu hé chiéu, mau gidy théng hanh va cdc biéu mdu lién quan.

4. Trinh bao mit thé ABTC thue hién tai Cong an cp xa
a. Trinh ty thuc hién

Budc 1: Chuan bi hd so theo quy dinh ctia phap luat.

Budc 2: Nop ho so

* Doanh nhan bi mat thé ABTC ciing hoic tai khoan dang nhap thé ABTC
dién tu truc tiép ndp hoac gui don bao mat tai B phan Mot cira Cong an cap xa
hodc gui truc tuyén qua Cong dich vu cong Bo Cong an.

* Can bo Cong an cip x4 tiép nhan ho so, kiém tra tinh phap 1y va ndi dung
ho so:

* Truong hop ho so hop 16 thi cap gidy hen tra két qua hodc hé thong cua
Cong dich vu cong thong bao bang tin nhan (sms) hoac thu dién tir (email) vé viéc
tiep nhan ho so.


https://congan.haiduong.gov.vn/Lists/TinTuc/Attachments/7324/VB01%20th%C3%B4ng%20b%C3%A1o%20v%E1%BB%81%20m%E1%BA%A5t%20HCPT.doc
https://congan.haiduong.gov.vn/Lists/TinTuc/Attachments/7324/VB03%20th%C3%B4ng%20b%C3%A1o%20v%E1%BB%81%20vi%E1%BB%87c%20gi%E1%BA%A3i%20quy%E1%BA%BFt%20%C4%91%C6%A1n%20tr%C3%ACnh%20b%C3%A1o%20m%E1%BA%A5t%20h%E1%BB%99%20chi%E1%BA%BFu.doc
https://congan.haiduong.gov.vn/Lists/TinTuc/Attachments/7324/M%E1%BA%ABu%20TK05%20b%C3%A1o%20m%E1%BA%A5t%20HC%2005%207%20TK05%20M%E1%BB%9AI.doc
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* Truong hop ho so chua hop 1§ thi cén b tiép nhan ho so hudng dan hoan
thién ho so theo mau CV03 hodc h¢ thong cua Cong dich vu cong thong bao bang
tin nhan (sms) hoac thu dién tur (email).

* Thoi gian tiép nhan ho so:

+ NOp truc tiép hodc qua dich vu buu chinh cong ich: gio hanh chinh tur thir
2 dén sang thtr 7 hang tuan (trr ngay Tét, ngay 1€).

+ Nop truc tuyén: 24 gio/7 ngay.

Budc 3: Nhan két qua

Cong an cap x4 giri thong bao cho doanh nhan biét~ vé viéc chuyén don trinh
bao mat th¢ ABTC cho Cuc Quan 1y xuat nhdp canh (mau CV04).

Cyc Quan ly xuat nhap canh guri thong bao vé viée giai quyét don trinh bao

mat th¢ ABTC cho doanh nhan biét (mau CV05).

+ Thoi gian tra két qua: Tt tht 2 dén thir 6 hang tuan (trir ngay Tét, ngay

18).
b. Thanh phan hd so

+ Thanh phan hé so: don trinh bdo mat thé ABTC (mau TK07) ban hanh
kém theo Quyét dinh s6 09/2023/QD-TTg ngay 12/4/2023 cua Thu tuéng Chinh
phu.

* 86 luong ho so: 01 (mot) bo.

c. Thoi han giai quyét

+ Trong thoi han 02 ngay lam viéc ké tir khi nhan don trinh bdo méat
thé¢ ABTC, Cong an cap xi giri van ban cho Cuc Quan 1y xuat nhdp canh vé viéc
d3 tiép nhan don trinh bdo mat thé ABTC ctia doanh nhan va ngudi giri don theo
mau CV04.

~ + Trong thot han 03 ngay lam viéc ké tir khi tiép nhan véan ban vé viée da

tiép nhén don trinh bao mat th¢ ABTC, Cuc Quan ly xuat nhap canh gui thong
bao cho doanh nhan biét vé viéc gidi quyét don trinh bao mat thé ABTC theo mau
CVO05.

d. Pdi twong thwe hién

Doanh nhan Viét Nam bi mat thé ABTC.

d. Két qua thwe hién thii tuc hanh chinh

+ Thong bao cua Cong an cap xa vé vige chuyén don trinh bao mat thé
ABTC (mau CV04) ban hanh kém theo Quyét dinh s6 09/2023/QD-TTg ngay
12/4/2023 cua Thu tudéng Chinh phu.

+ Thong bao cua Cyc Quan ly xudt nhap canh vé viéc giai quyét don trinh
bdo mat th¢ ABTC (mau CV05) ban hanh kem theo Quyét dinh s6 09/2023/QD-
TTg ngay 12/4/2023 cua Thu tuéng Chinh phu.



g. Lé phi

Khoéng.

h. Miu don, miu t& khai

~ Don trinh bdo mét thé¢ ABTC (mAu TKO07) ban hanh kém theo Quyét dinh

$0 09/2023/QD-TTg ngay 12/4/2023 ctia Thu tudng Chinh phu.

i. Yéu ciu, diu kién thuwc hién

Trong thoi han 48 gio ké tir khi phat hién thé ABTC hoac tai khoan thé
ABTC bi mat thi doanh nhan thyc hién viéc trinh bao mat theo quy dinh. Truong
hop Vi ly do bat kha khang, thoi han gai don bao mat c6 thé dai hon nhung trong
don phai giai thich cu thé vi ly do bat kha khang.

I. Co sé phap ly

+ Luat Xuit canh, nhdp cdnh cua cong dan Viét Nam (Luat sb
49/2019/QH1 4 ngay 22/11 /2019).

+ Quyét dinh 5O 09/2023/Qb-TTg ngay 12/4/2023 cta Thu tuéng Chinh
pht quy dinh vé trinh ty, thu tuc, thAm quyén cp va quan 1y thé di lai ctia doanh
nhan APEC.
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